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TOP 0' TOPANGA COMMUNITY ASSOCIATION
Architectural Committee Application Process (ARC App)

AR C AppP rocessChecklistform odificationstoexistinghom es

Beforeapplicationm ay besubm itted toAR C com m ittee,theapplicantm ustprovide:

 Com pleted AR C application
 Any additional docum entation to w hich the application refers(sketches,photos,

draw ings,plotplan,m anufacturerinfo,etc.)
 Allm easurem entsand/ordim ensionsm ustbeclearly m arked onthesubm ission
 Any and allsam plem aterials-physicalsam ples
 P aintcolorsam ples-paintchipsorothersam ple

Additionally,onsitem anagerm ustverify thatapplicantisthehom eow nerand notatenant.

 Applicantisverified tobethehom eow ner

N EW IN S T AL L AT IO N S haveadifferentsetofrequirem entsandadifferentapplication.
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TOP 0' TOPANGA COMMUNITY ASSOCIATION
Architectural Committee (ARC) Information for Residents

PLEASE READ THE FOLLOWING INFORMATION:

W hetheryou are m aking changesto yourexisting residence orare bringing in anew orreplacem ent hom e,it isyour
responsibility to get the properperm itsfrom the Departm ent ofHousing and Com m unity Developm ent (HCD)AN D to m ake
sureany andallchangesareincom pliancew ithHCD T itle25.

Any approvalsthe ArchitecturalCom m ittee (AR C)m ay grantare w ith the understanding thatthe residenthasobtained the
properperm itsfrom HCD,m ade sure thatany and allchangesare in com pliance w ith T itle 25,and thatthey are in com pliance
w ithallstaterulesandregulations.ItisnotthejoboftheAR C toeducateaboutorenforceT itle25.
R esidentsm ustalsobeincom pliancew ithalldocum entsthatareusedby T heT opO 'T opangaCom m unity Association(T O T CA),
includingbutnotlim itedtotheCC&R s,R ulesandR egulations,andtheArchitecturalGuidelines.R esidentsm ustsubm itall
ArchitecturalChange,N eighborN otificationorHouseP aintform sto:

T opO 'T opangaM anager'sO ffice,3360 N .T opangaCanyonBlvd.,T opanga,CA 90290.

I WANT TO MAKE A CHANGE TO MY PROPERTY. WHAT DO I DO NOW?

IF YOU ARE BRINGING IN A NEW HOME, YOU MUST SUBMIT THE FOLLOWING:

1) P lotplans
2) Elevations
3) Blueprintofhom e
4) Colors(P leasesubm itHouseP aintForm )
5) M aterials
6) L andscapeplans
7) Any otherinform ationneededtocom pletetheinstallation

8) N eighborN otificationForm w ithS ectionsA,B & C com pleted andsignedby each
affected neighbor

IF YOU ARE MAKING CHANGES TO YOUR EXISTING HOME OR PROPERTY, YOU MAY NEED TO SUBMIT ANY OR ALL OF THE
FOLLOWING: (T hesew illvary dependingontheproposedchange,e.g.extendingadrivew ay,plantingatree,buildingadeck,etc.)

1) P lotplans
2) Elevations
2) M aterials
3) Colors(P leasesubm itHouseP aintForm w iththeseplans)
4) Draw ingsorrenderingsofproposedchanges
5) M easurem ents
6) Any otherinform ationtocom pletetheinstallation

7) N eighborN otificationForm w ithS ectionsA,B & C com pleted andsignedby each
affected neighbor

NEIGHBOR NOTIFICATION
Any changestotheproperty thatw ouldpotentially affectanadjacentneighbor,e.g.fencing,additionsnearacom m onlotline,

m ustbeshow ntopotentially affectedneighbor(s)priortow orkbeingdone.W ehopethateveryonew illbeinagreem entw iththe
proposedchanges.T heultim atedecisionisw iththeAR C.W em usthaveverificationthatanyoneaffectedby potentialchangeshas
hadachancetoreview andcom m entonthem .

P lease allow 14 daysfortheAR C to reply.T he plansw illbe approved,conditionally approved,ordenied.Ifyou disagree w ith the
AR C'sdecision,you m ay appealataHom eow ner'sAssociation Board m eeting.Any and allw orkconcerning yoursubm ission m ay
notcom m enceuntiltheBoardhasissuedafinaldecision.
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CONSTRUCTION AND NEW HOUSE INSTALLATION GUIDELINES

1. BEFORE CONSTRUCTION BEGINS

1.1 T heHom eow neristoobtainAR C Guidelinesandform sfrom theO fficeM anager

1.2 T he Hom eow neristo subm itto the AR C the follow ing:plotplans,floorplans,elevations,blueprints,alistof

m aterials,landscape plans,paint colors,and any otherdocum entation that w illassist AR C in determ ining

w hether the project conform sto Com m unity standardsand guidelines. A N eighbor N otification Form ,if

applicable,m ustbesubm ittedatthistim e.

1.3 L andscapingand fencingplansm ay besubm itted atthistim eorlateraslongasthey aresubm ittedbeforeany

andallw orkonthisphaseoftheprojectbegins.
1.4 P erAR C guidelines,acheckfor$150.00 payabletoT opO 'T opangaCom m unity Associationm ustaccom pany

theArchitecturalChangeform tocoverthecostofnew ,changed,orrelocatedgas,electrical,w ater,orsew erlines
andm eters.(T hisprim arily appliestonew houseinstallations).

1.5 T heO fficeM anagerw illreview thedocum entation,com pleteacoversheet,and forw ard thepackettoAR C.If

paperw orkism issing,incom plete orunclear,the packet w illbe sent backto the ow ner,resulting in further

delays.

1.6AR C w illreview andreturnthepaperw orktotheO fficeM anagerw ithin2 w eeks.

1.7 T he O ffice M anagerw illnotify the Hom eow nerofAR C'sdecision and w illkeep the supporting paperw orkon

fileintheM anager'sO ffice.

2.PERMITS AND THE DEPT. OF HOUSING AND COMMUNITY DEVELOPMENT (HCD)

2.1 T heHom eow ner(orhisorherAgent)istoobtainthenecessary buildingperm its.

2.2 P erT heCaliforniaP ublicU tilitiesCom m ission(CU P C),theHom eow nerm ustshow ontheP lotP lanallutility
infrastructurechangesandm ustreportandm apthebeforeandafterlocationofthechanges.

2.3 Any andallchangesinconstructionthatneed tobem adeAFT ER theHom eow ner'soriginalAR C approvalm ust

besubm ittedinw ritingandapprovedbeforeexecution.(S eeS ection1).

2.4 HCD issuesperm itsforhom e installationsand certain m odifications.HCD w illinspectw orkforcom pliance at

certainstagesofdevelopm entandatcom pletion.

2.5 T he Hom eow nerisultim ately responsible forthe w orkbeingin com pliance w ith HCD Guidelines,T itle 25,

local law s,T op O ' T opanga (T O T ) R ules,Architectural Guidelines,and Covenants,Contracts and

R estrictions(CC&R s).

2.6 T heT op O 'T opangaHom eow ner'sAssociation (HO A)agentisaT itle25 specialistand w illconductbeforeand

afterconstruction inspectionsand w illcharge afew to the ow nerto be no greaterthan $300.00 to the

Hom eow nerforservicesrendered.

3.SITE INSPECTIONS, UPGRADES, AND SIGNING OFF

3.1 An HO A agentisto inspectutility infrastructure and w illdo aw alkthrough w ith the Contractorpriorto w ork

com m encing.

3.2 An HO A agent w illm ake periodic site inspectionsasw ork progressesand/or changesto the original

ArchitecturalP lansaresubm itted.

3.3 An HO A Agent isto review com pliance,corrective issues,and do afinalw alkthrough w ith the Builderor

Contractorbeforesigningoffonany andallapprovalsforw orkdone.

3.4 T heHom eow nerm ustim proveinfrastructurew hentheopportunity w arrantsorm andates,i.e.,rerouting
utilitiesforeaseofaccess,upgradingutility linesw herepossible,etc.Ifthisisnotdone,Hom eow nerm ay be
financially accountableforany repairorreplacem entofinfrastructure,includingrepairstoany item sthat
im pedeaccesstoinfrastructure,i.e.,sidew alks,landscaping,foundations,etc.
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4. UNIT STAGING

4.1 T he Hom eow neristo contactthe O ffice M anagerto subm itaprelim inary schedule ofstaging and the onsite

m ovem entofunit(s).

4.2 T he Hom eow nerm ustnotify im pacted residentsin w riting,atleast48 hoursin advance ofany m ovem ent

ofunit(s)orconstructionsoastom inim izeinterruptionofservicessuchasm ail,trash,streetcleaning,etc.

4.3 T he Hom eow neristo provide orange construction cones,yellow caution tape,night reflectors,signage,

etc.,asw arrantedforsafety.Hom eow nerassum esallliability w ithregardtoany andallconstruction.

4.4 T heO fficeM anageristo coordinate w ith the Hom eow nerforthescheduling,location,and length oftim e the

M anufactured House,rigs,cranes,and otherinvolved vehiclesm ay rem ain parked in the Com m on Area.

P relim inary preparation w orkon the M anufactured House m ustbe done in aw ay asto m inim ize im pacton

com m unity traffic and safety. T he O ffice M anager w illrepresent the HO A and isauthorized to im pose

established fineson any and allinfractionsheorshem ightfind.T hisrepresentativeisalsoauthorized to stop

w orkon the M anufactured House orlotshould he orshe deem the situation asafety hazard orinfraction in

hisorheropinion.

T oobtainorsubm itany ArchitecturalChange,N eighborN otificationorHouseP aintform sorifyou have

any questions,pleasecontact:

Top O' Topanga Onsite Manager's Office

3360 N. Topanga Canyon Blvd. Topanga, CA 90290

office@topotopanga.com

(818) 346-9252

mailto:office@topotopanga.com
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TOP 0' TOPANGA COMMUNITY ASSOCIATION ARCHITECTURAL CHANGE FORM

ApplicantN am e:

Address: P hone:

D

D

D

D

A
e
r

SECTION l – OWNER INFORMATION
ChangestoanExistingHom e N ew Construction

L istofP lansS ubm itted (P leaseattachplans):

igAlertContacted: yes no DigAlertT icketN um ber_______ w w w .digalert.com ordial811

x
e

SECTION ll - PROPOSED CHANGES (Please check one of the boxes below)
TO TC A A rchitectu ralC hange Form Rev 10/14/2016

ApprovedasS ubm itted Approvedw ithConditions Disapproved

R eason/s:

Top O' Topanga Community Association Architectural Committee

ateofDecision: Com m itteeM em ber:

Com m itteeM em ber:

atereceived by office: Datereceived by com m ittee:

ateow nernotified:

ny approvalsthe ArchitecturalCom m ittee m ay grant are w ith the understanding that the resident w ill
ecute the above plansasstated herein and that they are in com pliance w ith state rulesand
gulations.O w nerassum esresponsibility forallcontractorsandforcom pliancew ithT itle25.

SECTION lll - ARCHITECTURAL COMMITTEE DECISION - FOR ARC'S USE ONLY
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TOP 0' TOPANGA COMMUNITY ASSOCIATION NEIGHBOR NOTIFICATION FORM
P leasecom pleteS ectionsA,B,andC andsubm itw ithArchitecturalChangeForm and/orHouseP aintingForm

T hepurposeofthisform istosolicitinputorconcernyou m ighthavew ithaproposedarchitecturalchangetoanearby
property.T heArchitecturalCom m ittee(AR C)w illreview andconsideryourcom m ents;how ever,thefinaldecisionby theAR C
w illbebasedonT opO 'T opanga'sgoverningdocum ents.
TO TC A A rchitectu ralC hang

T O :
(N am eandaddressofneighboringlotow ner)

FR O M :

(N am eandaddressofow nerm akingproposedarchitecturalchanges.)

Iplantom akethefollow ingchangestom y hom e/lot:

T heseplansm ay im pactyou inthefollow ingw ay:

Ifyou have no concernsorproblem sw ith the above stated plans,please sign and date here.Ifyou d

subm itthisform to onsite m anagem entwithin 14 days of the above date,itw illbe AR C'sunderstandi

concernorinputonthissubm ission.

S ignature: Date:

P leasew ritedow nany concernsorproblem syou m ay havew ithm y executingtheabovestatedplans:

T hankyou foryourassistancew iththism atter.P leasereturnthisform to:

T opO 'T opangaO nsiteM anagerO ffice
3360 N .T opangaCanyonBlvd.T opanga,CA 90290

office@ topotopanga.com
(818)346-9252

SECTION A: CONTACTS

SECTION B: NOTIFICATION OF PLANS

SECTION D: APPROVAL/CONCERNS
FO R O FFICEU S E

O N L Y

DateS ubm ittedto

N eighboring

O w ner
/ /
e Form Rev 06/14/2016

o not com plete and

ng thatyou have no
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